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Guidelines for Filling in Application Forms for Selection Procedures using the 
Integrated Platform of University Selection Processes - Pica 

Research Grant Application Procedure - University of Rome Tor Vergata 

 

LOGIN 

You can authenticate with your LOGINMIUR, REPRISE, REFEREES account by choosing the 
corresponding item from the "Credentials" drop-down menu. If you do not have an account, 
please register again on this portal using the link at the bottom left.

 

 

 

New registration 

REGISTRATION 

Italiano inglese  

Register on pica.cineca.it 

https://pica.cineca.it/register/
https://pica.cineca.it/en/register/
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Personal details 

User name format suggested: FirstnameLastname 

E-mail 

Confirm email 

Password Choose a password of at least 10 characters, which includes letters, 
numbers and special characters e.g. :. , - +? / () _ ^! @ 

Confirm password  

Personal data - complete form 

To apply for the requests for applications published on PICA you must fill in the Personal Data 
form - complete. If you choose to fill in the form Personal Data - Confidential, you will be asked to 
complete your personal data when submitting your application. 

PICA auditors or members of PICA boards of directors do not need to fill in personal data - 
complete form. 

Important: if you have an Italian social security number and already participate in other CINECA 
sites such as LOGINMIUR, REPRISE, ASN we strongly advise you to fill in the complete form. 

 Use the limited form 

Name  

Surname  

Gender 

M  

F  

Date of birth 

- -  Day - Month - Year 

Italian Citizen 

Yes 

No  

Italian Social Security Number obligatory for Italian Citizens 

Country of birth  Select 

Place of birth obligatory if country of birth is Italy 

Telephone number  
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Mobile  

* By entering my email address above, I agree to receive technical information messages 
regarding the portal and the services available. 

* I declare that I am aware of the information on the protection of personal data, provided by 
the competent authority, in accordance with art. 13 of the EU Regulation 2016/679 

Nuova registrazione
NEW REGISTRATION Reset fields 

 
 
 
 
 

 
 
 
 

To fill in an application click on the Your Applications button 
 
 
 
then click Fill in a new application. 
 
 
The application is divided into pages and sections. Fill in every single page in all its sections. 
 

 
 
 

 
After completing a page press the Save and Proceed button at the bottom of the page.  
If the entry is successful the system will move to the next page; otherwise error messages/alerts will appear 
and the user will have to correct the data already entered or enter the missing data.  To view the contents 
of the pages click on Next (top right). 

 
 
 

https://pica.cineca.it/en/register/
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Some personal information in Personal Data and contact details will already be pre-filled in. If 
there are any errors in the personal data entered during registration, the user can make any 
necessary modifications by accessing the "User Profile" at the top right.    
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It is important to complete all required fields: 
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Otherwise there will be alerts: 
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When you reach the last page of the registration click on Save and back to dashboard 
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Once all pages/sections have been completed, the candidate will see the application, waiting to be 
submitted, on the dashboard with the status "in draft". Applications in "draft" status can be 
modified and checked using the appropriate buttons.      
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By clicking on the Sign and Submit button, the system generates a preview of the application file.  
The applicant must confirm once again the intention to submit the application by clicking on "Sign" 
at the bottom of the page. 

 
 
 
The system generates a PDF of the application and suggests the various options for adding a 
signature (manual, digital or using the “ConFirma” service).   
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The applicant must select the desired option and carefully follow the instructions below in order 
to correctly complete the application.   
If the user chooses the first procedure with Manual Signature, (the most common choice) he/she 
has to click on Download PDF 

 
 
Save the file on your computer, print, sign and scan it: 
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To reload the signed question click on the file, then Open and then Browse: 
 
 

 
 
Finally click on Send the application: 
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Once the application has been sent, which must take place before the deadline indicated in the 
information for the application procedure, the applicant will receive an e-mail confirming delivery.   

 
 
Finally, the system will confirm the correct submission of the application by generating a unique 
identifier for the application submitted: 

: 
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If the applicant has submitted the application and received the e-mail confirming the submission, 
it will no longer be possible to access the application to modify it, but it will only be possible to 
withdraw it by clicking the "Withdraw" button on the home page (Dashboard).  
Also, in the event of withdrawal of the application, the user must fill in the relevant page and click 
on Save and back to dashboard. 
 
He/She will receive an email which displays the request to withdraw the application. 
 

 


	REGISTRATION

